[First & Last Name]
[Phone Number] | [Email]
[LinkdIn or Website]
Executive Summary 
[Summary of self, skills, work history, where you were/are/going, how you will help the company]
Skills

· [Skill #1]
· [Skill #2]
· [Skill #3] 
· [Skill #4]
· [Skill #5]
· [Skill #6]
· 

[bookmark: _GoBack]Professional Experience (Past 5 Years)
[Company #1 Name]					       		  [Start Date] – [Present or End Date]
[City, State]
[Job Title #1]
· [Job Responsibility #1] 
· [Job Responsibility #2] 
· [Job Responsibility #3] 
[Company #2 Name]					       		 	       [Start Date] – [End Date]
[City, State]
[Job Title #2]
· [Job Responsibility #1] 
· [Job Responsibility #2] 
· [Job Responsibility #3] 
Education
[High School Diploma or GED/HiSet]
[Other Adult/Online/Post-Grad Education]
Certifications
Certification #1						        [Month/Year of Completion (if not completed)]
- [Valid Through]
Certification #2						      
- [Valid Through]


Volunteer Work
[Volunteer Organization #1]
[City, State]					       		      	
[Volunteer Title #1]
· [Volunteer Responsibility #1] 
· [Volunteer Responsibility #2] 
[Volunteer Organization #2]					       		      	
[Volunteer Title #2]
· [Volunteer Responsibility #1] 
· [Volunteer Responsibility #2] 
Awards
Ensure you describe WHY  the award was given to YOU

